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The Lane Change Process
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Starting August 2020, you’ll be able to:

Keep track of all credits in one location

YOUR CREDIT BANK

PSD professional development
University credits

Other approved credits

Enter your credits for immediate approval

Know instantly when you are ready for a lane change

Apply for a lane change easily and quickly

All in the PSD PowerSchools systems you already use 
Perform                                      Employee Records             

Applicant Tracking        PSD Professional Development (TrueNorthLogic)                            
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The CREDIT BANK works like a bank account

Credit Bank Bank Account

PD completed Deposits

Lane change Withdraw
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When you open the form, 
you’ll need to scroll up!
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1. Go go https://psdschools.tedk12.com/records
2. Log in with your PSD credentials 

name without @psdschools.org + password
3. Go to MY TASKS

Skip to slide 11 if you’re 
done with Step 1



Simply hit SAVE FINAL. Then sign 
and submit.

If you need a copy of a previous 
lane change, email us at 
lanechange@psdschools.org.
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Before moving to 

Do you have any carryover credits from a previous lane 
change?

Have you completed any PSD professional development since 
your last lane change through December 31, 2019?

If yes, you must gather these transcripts for Step 2 
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For now, don’t worry 
about getting university 
transcripts or SSP 
certificates. We’ll add 
those later.
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How To Get Your PSD Professional Development 
Transcript

www.psdschools.org/staff
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How To Get Your PSD Professional 
Development Transcript

 Download your entire transcript ~ don’t worry about date 
ranges. 

 Click on Print Official Transcript.
 Save the pdf. 
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When you open the form, 
you’ll need to scroll up!

Questions? lanechange@psdschools.org

1. Go go https://psdschools.tedk12.com/records
2. Log in with your PSD credentials 

name without @psdschools.org + password
3. Go to MY TASKS; click on VIEW



 First, enter your LANE

 Upload your previous lane change (if 
you have done one)

 Upload your PSD PD transcript

 “Save final,” sign, and “Submit”
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HR will:
 Enter carryover hours from your last lane change (if 

applicable)
 Review your uploaded transcripts for qualifying hours and 

enter them

You will then receive an email from Records.

Open the form again; check your credits
“Save final,” sign, and “Submit”

You’ll receive an email; sign the form one 
more time and you’re done!

This will establish your CREDIT 
BANK. Questions? lanechange@psdschools.org



Starting August 2020

•Your PSD lane change-approved 
credits from January 2020 
forward will automatically go into 
your credit bank

•You’ll upload university credits 
into your credit bank

•When your credits add to 195, 
you can apply for a lane change
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Starting August 2020
•Lane change applications in 
EMPLOYEE RECORDS

•CREDIT BANK in the PSD PD 
system
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